VHS Schedule Change Request
Please fill this form out COMPLETELY after viewing master schedule available on VHS web site. 
Schedule changes can only be made during the first 3 days of each semester.

____________________________                   
 _______________

 Student Name (Please print clearly)
     

Date of Request

*VHS policy allows counselors to change schedules for the following reasons:
1. Course at the wrong academic level (example: Spanish II instead of I, Freshman English instead of Sophomore English; Geometry instead of Advanced Algebra)
2. Duplicated classes (example: schedule shows two periods of World History A)
3. Previously taken classes at VHS or credit retrieved through online or community college class

*Teacher preference is NOT an allowed reason for a schedule change request. Schedule changes can be granted to achieve class-size balance for reasons other than those listed above.

If you are requesting a schedule change, please complete the information below (if you need more space, use the back of this form). Return form to your counselor.
	Course(s) to be dropped

Please indicate period and semester
	Reason for request

	Course to be added
Please list at least two preferences

	
	
	1.
2.

	
	
	1.

2.

	
	
	1.

2.


Parent/Guardian Signature (Required) ______________________________________
Counselor Action (School Use Only)





____   Schedule change denied. Please make an appointment to see your counselor if further


           explanation is needed.





____  Your request cannot be honored. This class is not offered at the time requested OR the class is


           full.





____    Schedule change approved. 





____    Other __________________________________________________________








Counselor Signature________________________________     Date ___________________
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